
 
Final Read Policy for Water/Sewer/Trash Bills 

 
A final read should be requested at least 5-7 days prior to closing. The DPW Water Billing 
Division requires the following when scheduling a final read: 
 

• Buyer’s name, contact number, and, if available, an email address 
• Closing date 
• Email address to where the final bill can be sent. Final bills will not be 

mailed.  They must be sent electronically or picked up at Melrose City Hall 
Water Department. 

• A final read fee of $25 will be assessed on the final bill. 
• If a final read is requested within two business days of the closing, then the 

final read fee of $50 will be assessed on the final bill. 
 
Water usage will be calculated based on the billing cycle up to the final read.  Water, 
sewer, and trash base fees are charged in monthly increments for services already 
rendered during the billing cycle. 
 
If a property sells during the quarterly billing cycle (90 days), then base fees and trash 
charges will be billed according to the charts shown below: 
 

 
 

 
 
 
If necessary, the City may require access to the property prior to processing the final bill 
in order to upgrade/replace a meter.   
 
Water, sewer, and trash base fees are calculated monthly.  No further proration of these 
fees will be allowed on final bills.   
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